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State of Missouri

Department of Mental Health

Client Movement report
	Client name 


	DMH Id No.



	Residential provider


	Community provider / Case Worker / telephone



	 FORMCHECKBOX 
 Administrative transfer between regions



Effective date:
 


To:


Complete SCL placement paperwork will be required to enroll in SCL in the receiving region

	 FORMCHECKBOX 
 Transfer to new community provider   

Effective date: 
  New provider: 



Confirmation of acceptance by new community provider: 


Authorized Signature
New CS worker/case manager: 
 Phone: 
 Emergency #: 



	 FORMCHECKBOX 
 Apartment change  



Effective date: 
  


New apartment address:


Send documentation of landlord address/financial changes and for voucher programs, copy of new lease to SCL or other office which handles apartment/voucher programs

	 FORMCHECKBOX 
 Close contract to residential facility (inactive) with continued follow-up by community provider, 


hold open to SCL

Effective date: 


Temporary living arrangements:   

(Limited to 90 days; extensions may be requested)

	 FORMCHECKBOX 
 Close to SCL



Effective date:

Indicate forwarding address below.


 FORMCHECKBOX 
 Death
Date:

EMT required for all deaths


	Additional Information




	CASE WORKER/Case manager
Date


	Community Provider supervisor
Date



	SCL Case monitor 
Date


	SCL supervisor  
Date




SCL CMR (9/25/12)
Client Movement Report Instructions

· SCL regional monitoring:  SCL tracks financial information, residence and registered sex offenders. There is no need to report ongoing clinical information to the SCL office, except in the categories on the reverse. SCL staff are available for consultation concerning client or facility concerns. 

· Transfer to new community provider:  Notify SCL of transfers between community providers with a confirmation signature by the receiving community provider. SCL will send a letter of confirmation to the client and facility. Community support or case management follow-up must continue with the transferring community provider until the receiving community provider starts service. 

· Administrative transfer: These are transfers to a different SCL region, which must be coordinated between the home SCL regional office and the receiving SCL regional office. 

· Inactive status: Inactive status allows clients to remain open to SCL and discontinue payment to the residential facility. It is an opportunity for locating new housing, a care facility or reengage a client who has left her/his housing and has not been cooperating with treatment and follow-up.  Inactive status is limited to 90 days in which time the SCL case monitor is to receive a Client Movement Report returning the client to her/his previous facility, transferring to another SCL facility, or closing the client to SCL. An extension to the 90 days may be requested.
