AGENCY DOCUMENTATION REVIEW FOR DAY HAB

	Required Documentation
	Compliance/Notes

	One externally conducted fire inspection yearly (Res Hab and Onsite Day Hab–State Fire Marshall
	

	Annual water inspection (if not on public water supply)
	

	Documentation of regular and preventive maintenance performed on agency owned vehicles, agency owned equipment and agency owned buildings.
	

	Insurance verification for agency owned vehicles (must be in vehicles).
	

	Emergency information and phone numbers maintained and accessible to person and staff at all times.
	

	Emergency drills on all shifts on which individuals supported are present:

· Day Hab: 1 fire drill per month; 2 disaster drills per year
	

	Fire extinguisher expiration date or preventative maintenance tag/documentation, and indicator of charge.  Extinguisher must have directions for use attached. 
	

	Community Event Reports
	

	Documentation of repairs and ongoing preventative maintenance for individuals’ adaptive equipment.
	

	CPR Mask in every house/facilitywww.osha.gov  “Resuscitator devices are to be readily available and accessible to employees who can reasonably be expected to perform resuscitation procedures.  Emergency ventilation devices also fall under the scope of PPE and hence must be provided by the employer for use in resuscitation (e.g. masks, mouthpieces, resucitation bags, shields/overlay barriers).  Improper use of these devices should be cited as  violation of paragraph (d)(3)(ii).  In addition, paragraph (g)(2)(vii)(G), which requires employees to be trained in the types, proper use, location, etc. of the PPE should be cited if inadequate training exists.  Improper use includes failure to follow the manufacturer’s instructions and/or accepted medical practice. 
	


